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To purchase electronic permits for the North Dakota Highway Patrol, visit our web site at the following address
http://www.state.nd.us/ndhp/permits.html and click the E-Permits button.

Establishing a State of North Dakota User 1D:

To get a State of North Dakota login, click the “Sign up for a State of North Dakota Login ID” link under the Registration
Process, Step 1.

: Flectronic Permits - Microsoft Internet Fxplorer
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Registered Users: Login

{Dowrninad ard mstall Adobe Seador bafore perchasing permit. Open Adobe Dosdor sfter install o “Acoept * foense aggrocmant. )

Woaicome o Horth Dakata's Electrone Perritting system. The foliowing types of permits are avalable online: Fuel, Top, Longer Cambination Yehicle(lLC'v), 10%
ejght Expmption Harvest, 10% ‘Waight Examption Wintartime and Custom Combine-Fesident. For more detailed information on any of the availabla pammits, simply

click an the lirk listed above.

If you are a Permit Sarvice Company and need assistance accessing the system please call Y01-328-2621.

If youw have any questions or problems conceming the electronic permits process please contact the North Dakota Permits Division at 701-328-2621,
Mortnal office hours are Monday - Friday from 8200 am to 4:20 prm or email questions after howes to NDHP Permiks.

sFar mare detailed instructions, please view our help document, adobe acrobhst Reader is required ta vigw the document,

sndobe acrobat Reader 5.0 ar lster is requived to print 3 copy of your oeling permmit, To obtain adobe dcrobat Peader click adobe [ne !‘.‘mm ;
—
sizka online payments using credit or debit card. AL payment charges will be in US dollars. The fallowing credt and dshit cards ars accepted: "“a&:!

¥¥EEREGISTRATION PROCESS* ¥ %%

step 1. In orer to use the onling service, you must have a State af Morth Dakota Login [0, IF you already have a Etate of Morth Dakota Logn
10y please procaad to step 2 to usa your current State of Horth Dakota Login 10,

Iwhat is a State of Morth Dakota Login [0F

Sign up for & Statgypl North Dakaota Logn 10 (hote! Fou will bs reguired @0 creste 5 User ID and password, Dlssse kesp
thiz informmatian 0 safe place. |

Step 2. Dowenload and install Adobe Beader £.0. Open and accept the license aggresment before purchazing parmit.

Step 3. dlick here to purchase parmit

b |

Figure A

Click “ Yes” to accept the Security Alert
ecurity Alert rz|

Information wou exchange with thiz site cannot be viewed ar
? changed by others. However, there iz a problem with the site's
: securnty certificate.

The secunty certificate was izzued by a company pou have
not chosen to trust, Yiew the certificate to determing whether
ol want ta krust the certifping autharity,

& The security certificate haz expired or iz nat pet valid.

The secunty certificate haz a walid name matching the name
of the page you are tiying to view.

Do you want to proceed?

[ e ] L ] J [ Wiew Certificate

FigureB




Complete the “Sign up for the state of North Dakota User ID” form. Note: All * fields arerequired. Oncetheformis
completed, select the “Create Login”. Your user id should be no longer than 13 characters. The password you use must be at
least 6 characterslong and contain at least one upper case character and 1 number.

After confirmation, close your Internet browser. Then open your email. Y ou will receive amessage from
itd@secure.state.nd.us open the email and click on the provided link to confirm your password. After your password is
confirmed please wait for 5 minutes before logging into E-permits.

L ogin to E-Per mits:

Set your Internet browser to go to http://www.discovernd.com/ndhp and choose the “ E-per mits” button. Select the
“Registered User Login” option at the top of the page or use the link in Step 2 of the registration process. Y ou may then
login using your newly created State of North Dakota User ID. (See Figure C)

‘2 Login: E-Permits - Microsoft Internet Fxplorer
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Entering the E-Permits System.

This syster is for purchasing carrier travel permits,

You must use the buttons and links provided to navigate between pages and NOT the browser's Back and Forward options.

Enter your State of Morth Dakota Login ID and password to login.

Lagin 1L
Permitsa
Password:
[eansenas]

Forgot your passwaord?

# wéhat is a State of Morth Dakota Login ID?
# Modify your State of Morth Dakota Login ID information
# Change gyour password

If you need assistance with vour State of Morth Dakota Login,
please contact support by email at itdsecuri@state. nd.us

] vz g Wiz

FigureC

The“Company Profile” screen will have two options: (See Figure D)
- Create New Company Profile: Select thisoption to initially setup your company in the E-permits system. Thisis
where you will enter company information such as name, contact person, address, telephone, etc.
Join Company Profile: If your company has more than one employee that will utilize the E-permits system, each
employee will need to create a State of ND User ID for themselves and at first login join the already created company
using the PIN# provided when your company profile was created. To locate you PIN# see page 14 “Maintain
Profile”.
0 Select thisoption only if your company has already established a profile. By joining the company, each user
will be able to access and add to the power unit listing and permit history. The“PIN#" of your company’s
account will be required to join the profile. The PIN# can be obtained from your company.




A Profile Select - Microsoft Internet Explorer

File Edt ‘iew Favortes Tools  Help
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£)4 E-Permits System

Select Company Profile

You are a new user to the E-Permits systern and are not currently associated to a cormnpany profile in the E-Permits systern.

If your comnpany has aleady establizhed a profile on the E-Permits systern you can join their company profile by obtaining their PIN from thern and entering the PIN belaw.

| [JOin Company Preﬁle]

Enter Company's PIN: ||

If your cornpany has not already established a company profile you can create one by clicking the buttan below.

[Create New Company Pr?ﬁie

we: W] WIC smeop WTT
FigureD

Create New Company Profile:
Complete the “ Create New Company” form and select “Continue”. All fields except the USDOT Number are required. You
will belogged out of the E-permits system. Click “Continue” to returnto the“Login” page. (See Figure E)

File Edit ‘iew Favaorites Toaols  Help
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E-Permits System

Demographic Information

Carrier Instructions: Complete the information below and dick Continue,

Permit Service Company Instruckions: Complete the infarmation below and click Continue, Contact the Marth Dakota Highway Patral office for further instructions.

Company Name: Construction |

or

S —

Last Name:

USDOT Mo.: |1111111

Address 1: isoo East Boulevard |

Address 2: | |

City:State:Zip: |Bismarck | [north Dakota v/ [s8505

Telephone: | 7013282521 (1113334444)

Contact Person: !Jane Doe

Email: Ime@home.com

FigureE



Add Power Units:
1) Click “Maintain Profile” at the top of the main page. (See FigureF)
|
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E-Permits System femin Ly ey
[ Purchase Parmi || Maintain Profile || Parmit Histary |
il

Pemmit Information

w B L

Salact pannit apeds] to purchass,

Sragle - Trp Pasenits

[ g permit

[ tnisratuts - 5Fr 3507
Lo [wusilsbls limgsd tims of the ysar]

O rs

Silt-Frip Pasmits

1 zaasonal

[ 10% waight Exermptinn

[ wu Faas
O combine

Sutf fesus Feomibs

D Intwrabeds - SFT4 13780

Plaasa read arvd undarstand tha fellering stabamants,
Plaszs chack the box ezt tn the sdinonledgement skstsment iF you sgres wth the follosing conditions and wil sdhers t=the conditions In sppking for the pemrit and 0 msking the parmitsd
mraads IF you cannot of sill nok camphi with the follaving statamants, you #il not e lssuad a parmit

DI } led e and Lnad i the condibans and reskne tions of the peronit issusd for this vshicls snd forleed.

Mizrpresantatian by the applicant o Sent makes this pamit wokd

FigureF

2) Click “Continue” at the bottom of the Demographic Information page. This page should show your company

information.
3) Click “Add Power Unit” to add power unitsto your company. (Seefigure G)
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Prevares Units in Profile

Poveer Units

Uit 92 WM WPRI025]  Ucense: PARTED  Skabe vT
Hoar: 1995 wake: LITTLE GLAHT iAW

Duolate  Edit

Uit 65 WINe 1HP-S0RTE-9-CP14%  Deenser B7E State; M0
Yoar: 1980 Hake: PETERBILT  RGW: 20000

Dizlate  Eqit

Uni% STACK,  ¥IN: 69072090 Lcsnes: HOME  Stakes OT
Taar: 1998 Waka: FREIGHTLIHER  RLi:
Dalate  Edit

Figure G
4) Enter your Power Unit Information
5) Click “Continue”

E-Permits Systein
[Purchase Permit| [ Maintain Frofike] | Permit History|




\d E-Permits System

Add Power Unit

Power Unit Information

If the power unit is ragistered in M@, the power unit information will be retrieved from Motar Vehicle,

WIM: 132456789

State Registered: |{SfIin-taal=0i3

Return Cont‘@ e

FigureH

6) Fill out all remaining information.
» North Dakota-For a power unit registered in North Dakota, the remaining information will befilled in

automatically.
» Out of State/l nter national -For a power unit registered in another state, complete the remaining
information. If you are a member of IRP and North Dakotais listed on your Cab Card you must fill in

your North Dakota Registered Vehicle Weight.
7) Click“Add”

g E-Permits System

Add Power Unit

Power Unit Information

Please change any incarrect information,

WIN: Hzzd456723
State Registered: | Minnesota b
License Mo.:
Tear:

Unit Mumber:

ND Registered
Vehicle Weight:

Make: w

Add

Figurel

Power Unit Confirmation
1) If you have additional power units, add them by selecting “Add Power Unit’ (Figure J)

2) You can purchase apermit for any of the power units that have been entered by selecting “Pur chase Per mit”



Power Unit Confirmation

rou have zuccessfully added the following power unit:

VIN Tear | Make
132456789 (2000 | AMC

Add Power L.Inil:]
)

Wi MR WG emap WEC T

FigureJ

Purchase Per mit:

1) Select thetype of Permit you wish to purchase.
2) Pleasereview the acknowledgement statement and accept the statement if applicable. If you do not complete this
section your permit will not be processed and no permit will beissued. Then choose the type of permit you would

like to purchase.

Permits in your Cart:

E-Permits System
[Purchase Permit][Mamtain Prcfile][Permit History]

Permit Information

Select permit type(s) to purchase,
single -Trip Permits

Trip Permnit

D Interstate - SFM 2507
Lo (available limited time of the year)

O Fuel

Muli-Trip Permits

[ seasonal
[ 109 weight Exemption
[ wv Fees
O corbine

Self Issue Permits
[] tnterstate - PN 13780

Plaaze read and understand the following staternents,
Please check the box next to the acknowledgement statement if you agree with the following conditions and will adhere to the conditions in applying for the permit and in making the permitted
rmoves. If you cannot or vill not comnply with the following staternents, you will not be issued a permit,

I acknowledge and understand the conditions and restrictions of the permitissued for this vehicle and/or load.

Misrepresentation by the applicant or agent makes this permit void.

FigureK

Select “Purchase Permit” from the appropriate power unit listed on your screen. If the power unit is not appearing
complete a search by entering the criterialisted at the top of the page. If you need to add a power unit, you will need to

click on“Maintain Profile” at the top of your page.



E-Permits System

Search for Power Units

Partial or complete ¥IM:

License Number:

Unit Number: Search

Power Units

Unit: 15 WIN: 12345678% License: GHDS10  State: MM
Year: 1995 Make: P2&H  Gross Vehicle Weight: 20000

Purcl’lase Parmit

Unit: VIMN: WP230293 License: PADTE3  State: wT
Year: 1999 Make: LITTLE GIANT  Gross Vehicle Weight:
Purchaza Parmit

Unit: 66 WIN: 1XP-3DB9x-5-CP149 License: 8762  State: MD
Year: 1952 Make: PETERBILT Gross Wehicle Weight: 20000
Purchasze Permit

Unit: STACK  WIM: 69032090 License: MOME  State: OT

Year: 1995 Make: FREIGHTLINER  Gross Wehicle Weight:
Purchasze Permit

FigureL

Trip Permit

1. Seect“Trig fromthe Permit Typelist. (Figure K)

2. Choose“Continue”

3. Select the appropriate Power Unit

4. Completethe Trip detail section. Y ou may purchase any permit 7 daysprior to the begin date of your permit.

5. Please note the requirements at the bottom of the page.

6. When finished select “Add Permit to Cart’” Once a permit isin the shopping cart, you may continue shopping or

check out. (Figure M)

Power Unit

WIN: 1232456789
Make: PaH
Year: 1993
License: GHD310
State istered: Minnesota
Unit Number: 135

Permit Begin Date and Time

Movernber (% |15 %] [2003 % [10 %] .00 @ am Orm

1. Mo travel on shoulders of road
2, All vertical clearances are the responsibility of the permittes
3. Trip perrnit valid far 72 hours

[Previous] [Add Permit to Cart]
FigureM

LCV Permit

1. Select LCV from the permit typelist.

2. Choose“Continug”

3. Select the appropriate power unit

4. Select the appropriate trip classification
a.  Single Trip
b. Multiple Trip



Press“ Continue”

Complete the movement to and from information, the begin date, and the description of load
Complete the measurements, axle information and the highway information.

Please note the reguirements at the bottom of the page.

Choose “Add permit to cart” when finished.

© N O

10% Weight Exemption

Select 10% Weight Exemption from the permit type list.

Select your Permit Begin Date and time, then select “ Continue” (Figure N)
Select the appropriate power unit

Select the duration of your permit

Enter the description of load

Please note the requirements at the bottom of the page.

Choose “ Add per mit to cart” when finished.

gt

Nogh~owdNPE

d E-Permits System

* 10% Wweight Exermption
Please provide the following information.

Permit Begin Date and Time
Movember (% | [15 v | [zo0z [» 10 w oo & am O pm

Previous || Continue

FigureN

Custom Combine- Resident/Non-Resident Permit

1. Select Combine from the permit type list.

2. Choose the appropriate power unit. Depending on which state your power unit is registered in will determine
whether you need a Resident or Non-Resident permit. The system will do this automatically.

3. Enter Description of Load (Figure O)

4. Click*“ Continue”

Power Unit

WIN: 123456789
Make: P2H
Year: 1995
License: GHDS10
State Registered: Minnezota

ND Registered
VYehicle Weight: goooo
Unit Number: 15
Description of Load
Grain-Corn|

1. Require 12" x 12" red flags, front & rear, traffic side of load

2. Mo travel when inclerment weather prevails, if visibility is poor, or highway is slippery
3, Sunrise to sunset only

4. Check all vertical clearances

5. Allow all traffic to pass

6. Mo travel on shoulders of road

7. Require readable 18" x 84" 'OVERSIZE LOAD' sign-Required only when overall length excesds 75 feet
2. All vertical clearances are the respansibility of the permittee

9, Towing vehide must have 2 rmirrors to reflect a rearview of 200 feet to the driver,
0, GVW to be determined by bridge distance, number of axles % tire sizes

1. Al axle weights rmust be legal

FigureO

5. If you are an out of state carrier, you will be asked if you would like to purchase Temporary Registrations at this
time. If you select No, you can purchase Temporary Registrations at alater date only if you have a purchased

10



Custom Combine permit in your Permit History. If you select Y es-enter the appropriate information and click “Add
Permit to Cart”.

MV Fees (Temporary Registration)-Y ou must have avalid Non-Resident Custom Combine Permit in order to purchase
temporary registrations.

Select MV Feesfrom the permit type list

Enter your Start Date

Enter your Vehicle Registrations-click “Add” when finished. (See Figure P)

Enter your Trailer Registrations if necessary-Click “ Add” when finished

Click “ Add permit to cart” when finished.

o .
E-Permits System ant i LTS m

[Purchase Permit][Maintain meile}[Permit Histow]

1
2.
3.
4.
5.

Temporary Registrations

Far pick up trucks considered % ton and larger, you rust obtain a temparary registration for 10,000 pounds ar double the empty weight,

when the power unit is pulling a trailer (or towed vehicle), the registered weight on the power unit must be for the combined weight of the power unit, trailer, and load; or combined weight of the
power unit and towed vehicle,

Start Date: | 11/15/2002 | (rarm/dd/yyyy)

Year Make License Number | State Registered VIN Registered GWW | Co-Dwner
1995 DAEW OO ~ | ||ghdi1o Maing | ||123456788 2500 Jzne Doe
w hd
“ v
v hd
w hd
“ v
v v
w hd
w -
“ v
Add

Year Make License Number | State Registered VIN Co-Owner

FigureP

Fuel Permit

Select “ Fud” from the Permit Type
Enter Permit Begin Date and Time
Enter Fuel Type

Click “ Continue”

Select appropriate power unit

Enter Trip Details

Add permit to cart

Nogahk~wdNPE

I nter state Permit-SFN 3507

Select Interstate-3507 from Permit type list and click continue
Select appropriate power unit

Enter Trip Details

Enter Description of load

Enter Measurements

Enter Axle Information

Enter Highway Information

Click Continue

Verify Permit information and “Add permit to Cart’

©COoONoOs~WNE
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Interstate-SFN 13780—Self | ssue Per mits
1. Select Interstate-13780 from the Permit type list and click continue
2. Typethe quantity of self-issue permits
3. Verify that Mail To information is correct. Make appropriate changes if necessary.
4. Choose“Add Permit to Cart” (See Figure Q)

File Edit Wiew  Faworites Tools  Help

@ Back ~ > IiLI IELI 7;\! /- ! Search ;1:’ Favorites @Media 6‘-‘\ -
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E-Permits System

Interstate Self-Issue Permits

Number of permits to purchase: (S0

PAAETON . e s s s s o A R R B R B S A A R B,
MNarme: Taplin Trucking
Address 1: 210 TEth St Ne

Address 2:

City-State-Zip: |Willow City | | Morth Dakeota et sg384

[Previous] [Add Permit to Cart]
G

FigureQ

Seasonal Per mit

1. Select Seasonal from the permit type list and click continue

2. Fromthe following select the applicable Permit Vehicle/Load type
» Grain Cleaner

» Hay Grinder
» Forage Harvester
» Hay bales

i. Truck-Mounted Stack mover
ii. Vehicle Usedto Tow Bale Handler/Hay Bales
iii. Truck/Tractor Comb used to Haul Hay Bales
» Fertilizer Spreader
i. Vehicle Used to Haul Fertilizer Spreader
ii. Sdf-Propelled Fertilizer Spreader
» Chemical Applicator
i. Vehicle Used to Haul Chemical Applicator
ii. Sdf-Propelled Chemical Applicator

3. Follow theinformation on the screen to correctly fill out your permit information.
4. Click“Add Permit to Cart’ when finished

Shopping Cart

1. View permitsin cart by selecting “View Cart’ at the top of the page.
2. The“Shopping Cart” will display completed unpaid permits.
a.  Youmay edit apermit in the cart by selecting “edit”. When your change is complete, your permit will be
returned to the cart.
b. You may delete a permit from your cart by selecting “delete”. Thiswill permanently remove the item from
your cart.
C. Youmay also copy apermit and update any information, such as permit begin date. Thiswill create an
identical permit.
3. Choose*Checkout” to make payment on permits. (See Figure R)



@ Piscever NP Your Gateway to North Dakota —ﬂ

E-Permits System

Permits in your Cart: 2 Logout

[Purchase Permit}[Mamtam meile}[Permm H|story]

Your shopping cart.

TtemsinGart

Permit Type: Intarstats - SFN 3507
UnitNo.: 15  VIN: 123456789 Year: 1995  license: GHD510
Begin Date: 11/15/2003 06:00 AM  End Date: 11/18/2003 06:00 AM  Price: $10

Edit Delete Copy
Permit Type: Interstate - SFM 12720

Price: $250
Edit Delete Copy

Total: $260

Continue Shopping

FigureR

Checkout
Y our purchase total will appear at the top of the Checkout page. Fill out your credit card information. All fields on this

page are required. When completed click “Submit” (Figure S)

Credit Card Information

Total Amount: $260 (USD)

Please enter your credit card information,

Card Holder Name: (az it appears on card)

Address:

City-State-Zip:

credit Card Type: | | VIsA c.__g
Credit Card #: (1234123412341234)
Expiration Date: | month ~ | year

After your credit card has been successfully authorized a list of purchased permits will be displayed for viewing and printing.

click "Submit" ance and wait for a response, Please be patient while your cradit card is being processed.

Figure S

Purchase Confirmation/Print Permit

The purchase confirmation will include a Confirmation Number. At thistime you can print your permit by using the
“View Permit” or “Download Permit” link. “View Permit” will open the permit and allow you to print. “Download
Permit” will allow you to save a copy of the permit to your computer where you can either print it or saveit to print at a
later time. The permit will be displayed using the most current version of Adobe Acrobat Reader. To print the permit,

select the Adobe Acrobat Reader print icon.

13



i Permits in your Cart: 0 | 2% Logout
E-Permits System

Purchase Permit][Maintain meile][Permit History}

Purchased Permits

Thank you far purchasing permits online, A total of $260 has been charged to your credit card,
Your Confirmation Mumberis: 0311101336510393410, If you need to contact our office regarding this order, please have thiz number available for reference,
Click on View Permit and use the print option available in the PDF viewer to print the permit,

Purchased: 11/10/2003 Receipt No.: 2003031046  Confirmation No.: 0311101336510393410
Permit Type: Interstate - SFM 3507
Wiew Permit Down\o%dgparmit

Purchased: 1171072 Receipt No.: 2003031047 Confirmation No.: 0311101336510393410
Permit Type: Interstate - SFN 13780
Wiew Permit Download Permit

If you have any questions regarding your arder, contact the Morth Dakota State Patral at hpweb@state nd.us or call us at 701-328-2621,

Please provide fesdback by cornpleting a short survey.

Adobe Acrobat Reader is needed to view and print out a copy of your permit and any supplements,ownload Adobe Acrobat Reader before continuing if it hasn't been installed on your comnputer,

FaY ca mnder:“

FigureT
Permit History

The Permit history displays alisting of your purchased permits for arequested date range. Enter the date range and select
“Search”. (FigureU)

E-Permits System

Date Range

Enter date range of permits purchased

1170272003 | (rrdddfvywy)
Thru

11/02/2003 | (mmdddivyyy]

Prior Permits

Purchased: 11/02/2002 Receipt No.: 2003203202232  Confirmaton Mo.: 02311021222301291010
Permit Type: Cornbine - Resident
View Parmit Download Permit

Print eport

FigureU

You may view or print any of the permits listed by choosing either “View Permit” or “ Download Permit” (Figure U).
You may print a report with the same information for your records as shown in Figure V.

14
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11/10/2003 - North Dakota Highway Patrol

Prior Permits Purchased - 11/02/2003 Thru 11/02/2003

carrier Prellwitz Trucking

Purchased Receipt Mo Confirmation Ho Unit Ho ¥IN Tear Make

1170272003 2003030983 0311021222301291010 66 14P-9DB9K-5-CP149 1982 PETERBILT

Permit Type: Carmmbine - Resident

Fi
gureV

Maintain Profile
If at anytime your company changes its address, contact information or you need to add power units, you will want to
update your profile. After you make the applicable changes, click “ Continue” and your information will be updated.

The profile page shows the Pin Number and users with the accessto your account. If an employee leaves the company,
you will need to delete their User ID from the account listing. Y ou can do this by choosing the delete link next to the
User ID. Atthat time, it is recommended you regenerate your PIN Number to secure your account.

Company Owner: To access your PIN Number chose “Maintain Profile” and click the “ Continue” button twice. Y our
PIN Number will be shown at the top of the page. (See Figure W)

@ Discover NP } Your Gateway to North Dakota

Permits in your Cart: 0 LOgOI_It

Purchase Permit][Mamtain meile][Permit Histow}

Profile PIN

Current PIN for thiz profile: 149007

Regenerate PIN

Authorized Users of This Profile

UserID

Wy M WiCesegt WICHDUSH

Figurew

Contact I nformation - If you have any questions or comments concerning E-Permits, please contact the North Dakota
Highway Patrol Permits Division at 701-328-2621. Normal office hours are Monday-Friday from 8:00 am to 4:30 pm, or
email your questions after hours to NDHP E Permits.
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